




6.1 A 

EQUAL EMPLOYMENT OPPORTUNITY (EEO) AND 
ANTI-DISCRIMINATION POLICY 

Effective Date: 2/25/2019 
Last Revision Date: 08/2/2016 

Link: https://selfservice.ascentis.com/selfservice/data/MitchellTitus/Policies/Anti-
Discrimination%20and%20EEO%20Policy%20Revised.pdf 

POLICY STATEMENT 
Mitchell Titus is an equal employment opportunity employer and does not discriminate against employees 
or job applicants on the basis of age, race, creed, color, national origin, sexual orientation, military status, 
sex, disability, marital status, domestic violence victim status, gender identity, criminal history, and genetic 
information, and alienage or citizenship status, partnership status, pregnancy, arrest or conviction record, 
caregiver status, credit history, unemployment status, salary history, language, source of income, or any 
other category protected by law. 

Mitchell Titus complies with applicable state and local laws governing nondiscrimination in employment in 
each location in which Mitchell Titus has an office or where its employees work. Our policy as an equal 
opportunity employer is to employ persons authorized to work in the United States without regard to 
citizenship, ethnic background, place of national origin, or any other immigration-related factor. In 
conformity with the Immigration Reform and Control Act of 1986 (IRCA), however, all new hires must 
complete the Employment Eligibility Verification Form I-9 and timely present documentation that 
establishes both proof of identity and eligibility to work in the United States. Employees whose 
employment eligibility expires during their employment must present new or updated documents reflecting 
their continued employment eligibility before such expiration occurs. 

SCOPE 
The policy of equal employment opportunity (EEO) and anti-discrimination applies to all aspects of the 
relationship between Mitchell Titus and its employees, including: 

 Recruitment

 Employment

 Promotion

 Transfer

 Training

 Working conditions

 Wages and salary administration

 Employee benefits and application of policies

 Work-related Social Activities



The policies and principles of EEO also apply to the selection and treatment of independent contractors, 
personnel working on our premises who are employed by temporary agencies and any other persons or 
firms doing business for or with Mitchell Titus. 

PROCEDURES 
Mitchell Titus administers our EEO policy fairly and consistently by: 

 Posting all required notices regarding employee rights under EEO laws in areas highly visible to
employees.

 Advertising for job openings with the statement "We are an equal opportunity employer and all qualified
applicants will receive consideration for employment without regard to race, color, religion, sex, national
origin, disability status, protected veteran status, or any other characteristic protected by law."

 Forbidding retaliation against any individual who files a charge of discrimination, opposes a practice
believed to be unlawful discrimination, reports harassment, or assists, testifies or participates in an
EEO agency proceeding.

 Requires employees to report to their Engagement Manager, Business Leader, Supervisor or Director
of Human Resources Tiffany Lawson, at 212-709-4530 or tlawson@mitchelltitus.com any apparent
discrimination or harassment. The report should be made within 48 hours of the incident.

 Promptly notifies the Officer of Ethics/Compliance of all incidents or reports of discrimination or
harassment and takes other appropriate measures to resolve the situation.

HARASSMENT 
Harassment is a form of unlawful discrimination and violates Mitchell Titus policy. Unlawful harassment 
includes any unwelcome conduct that is based on one of the protected characteristics listed above, in the 
Introduction, if 1) enduring the offensive conduct becomes a condition of continued employment, or 2) the 
conduct is severe or pervasive enough to create a work environment that a reasonable person would 
consider intimidating, hostile, or abusive. A hostile work environment may include, but is not limited to, 
words, signs, jokes, pranks, intimidation or physical violence regarding an individual’s protected 
characteristic(s), or which are directed at an individual because of that individual’s protected 
characteristic(s). 

Examples of Harassment 
Harassment can take many forms. The following list is intended to underline the breadth of potentially 
unlawful actions, and is not an exhaustive list of protected categories or types of harassment: 

 Racial harassment (e.g., derogatory name calling, insults and racist jokes, display of racially offensive
material and abusive language, verbal attacks, incitement of others to commit any such acts)

 Harassment due to an individual’s religion (e.g., offensive jokes, ridicule, or displays of offensive
objects)

 Disability harassment (e.g., offensive or patronizing actions, language or behavior)

 Age-based harassment (e.g., constant assumptions regarding the ability to learn new tasks, exclusion
based on age)



 
Mitchell Titus encourages employees to report all incidents of harassment to their Engagement Manager, 
Business Leader, Supervisor or Director of Human Resources Tiffany Lawson, at 212-709-4530 or 
tlawson@mitchelltitus.com. Mitchell Titus conducts harassment prevention training for all employees, and 
maintains and enforces a separate policy on harassment prevention (see “Anti-Harassment” Policy), 
complaint procedures and penalties for violations. Mitchell Titus investigates all complaints of harassment 
promptly and fairly, and, when appropriate, takes immediate corrective action to stop the harassment and 
prevent it from recurring. For additional guidance, you can also contact our Ethics Hotline at 1-888-306-
1132. 

Remedies 
Violations of this policy, regardless of whether an actual law has been violated, will not be tolerated. 
Mitchell Titus will promptly, thoroughly and fairly investigate every issue that is brought to its attention in 
this area and will take disciplinary action, when appropriate, up to and including termination of 
employment. 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).
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